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Importing Patron Photos

Prerequisites

That you have the photos in the required specifications. - See FAQ

Solution

1. From the task bar select: Start / Programs / Bibliotech

2. Start the Patrons Editor

3. Uncheck [Read Only] box

4. View by Group - click on the [Group] radio button in the View By section.

5. Select a Patron

6. Click on the photo box once and press [Enter]

7. Select the file from the window

If the window is not showing the desired file, despite having selected the correct folder, delete the file name, click on the drop down list for Files Of Type, and select All or bitmaps XE "Bitmap" . This should bring up all files in the folder, and present the desired folder.

8. Click on [Open]

The photo is imported

